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The textbook used in our "Business Chinese" course is “Company Chinese" by Beijing
University Press. The content of this textbook covers company organization, office supplies,
daily arrangements, company meetings, discussion of company business, company

advertising, employment of staff, company culture, etc.
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Now, the Chinese economy is an extremely attractive aspect. Therefore, the importance of
Business Chinese to our students of Sinology is self-evident.
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In order to help the students of Sinology and the translators to learn this course well, the
key points of each lesson and the explanation of the difficult words will be released as the

course progresses. It is hoped that you will learn the "Business Chinese" course well.
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On this basis, in the third Rok we will further study "Intermediate New Silk Road Business
Chinese II" by Beijing University Press. The content of this textbook covers all aspects of
business dealings between the companies, such as company products, company
production and sales plans, quotations, delivery of goods, payment, packaging, sales

agent, contracting, making a claim for compensation, etc.
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New Silk Romd Business Chinese

$TiR DM Office Supplies
—. ERFE 1. Key Words
1. 23& be familiar with

... SKHIREE be familiar to sb.



BRIEIXEE. | am very familiar with the city.

XEER IR RZE.  The city is familiar to me.

2. hRA version

3. %% install/ set up

4. E#f/FH%K update

5. (X14EE) FRERXEIR/Ft£Es/so much for this /that’ s all for this.

6. i/ CPU/chip

—. EZEMAE

More often-used words
&ML (EBfX) computer
YHREBRN ipad

& screen

{#%2 keyboard

¥R mouse

iR mouse mat



4 software
BE£2 hard disk
K7F EMS memory
FIEDHL printer
& ink box
SEDH duplicating machine/duplicator
SEN4K reprography paper
(Y scanner
#E04EH digital camera
Bt laser
A\ imput/import
#\i% method of typing
BIEEES platform
fAE virus
KRB virus killer
&& virus checking
BEAL break down
K paralyze

BAkEE fire proof walls

f2F% program



hRA edition/version

L% install/set up

T# download

B (S5RSAEE) play (audio, video, etc.)
&= format

QI8 deal with

BEXM internet

JERE ring bender

T4 staple

1JPEs stapler

BOAYRE post-it

HiE drawer

#45 swivel chair

’RFY projector

=i click

REEERE liquid crystal monitor
F+% upgrade

B renew and update
IX=HES driver

#4E data



2% hacker

i attack/assault

29 password/pin/cipher

S#l/# copy

&7~ demonstrate

ZF#1 mobile phone

ZBEFH smart phone

AT EERA technology of artificial intelligence
BURAERIAR technology of visual processing

RE@ISHAR technology of internet communication



